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6.9
A reclassification grievance will be initially submitted by the Union in writing to the Director of Labor Relations, with a copy to the Department.  The Union will identify in the grievance letter the name(s) of the grievant(s), their current job classification, and the proposed job classification.  The Union will include with the grievance letter a Position Description Questionnaire (PDQ) completed and signed by the grievant(s).  At the time of the initial filing, if the PDQ is not submitted, the Union will have sixty (60) business days to submit the PDQ to Labor Relations.  After initial submittal of the grievance, the procedure will be as follows:

A.
The Director of Labor Relations, or designee, will notify the Union of such receipt and will provide a date (not to exceed five [5] months from the date of receipt of the PDQ signed by the grievant[s]) when a proposed classification determination report responding to the grievance will be sent to the Union.

The Director of Labor Relations, or designee, will provide notice to the Union when, due to unforeseen delays, the time for the classification review will exceed the five (5) month period.

B.
The Department Director, upon receipt of the proposed classification determination report from the Director of Labor Relations, or designee, will respond to the grievance in writing.

C.
If the grievance is not resolved, the Union may, within twenty (20) business days of the date the grievance response is received, submit to the Director of Labor Relations a letter designating one of the following processes for final resolution:

1.
The Union may submit the grievance to binding arbitration per Section 6.6 (Step 4); or

2.
The Union may request the classification determination be reviewed by the Classification Appeals Board, consisting of two members of the Classification/Compensation Unit and one human resource professional from an unaffected department.  The Classification Appeals Board will, whenever possible, within ten (10) business days of receipt of the request, arrange a hearing; and, when possible, convene the hearing within thirty (30) business days.  The Board will make a recommendation to the Personnel Director within forty-five (45) business days of the appeal hearing.  The Director of Labor Relations, or designee, will respond to the Union after receipt of the Personnel Director’s determination.  If the Personnel Director affirms the Classification Board recommendation, that decision shall be final and binding and not subject to further appeal.  If the Personnel Director does not affirm the Classification Appeals Board recommendation within fifteen (15) business days, the Union may submit the grievance to arbitration per Section 6.6 (Step 4).

